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January  th, 20XX 

Dr.                    
(Position, Laboratory, Department, Faculty/College)
(Name of the University/Institution)
(Name of the country)


Dear Dr.            ,

I am writing to confirm that I am prepared to accept you as a guest researcher between April 20 and October 19 (      months), 20XX through the Rakuno Gakuen University Guest Researcher Program 20XX.

Please submit the required application documents accordingly.	Comment by Microsoft Office User: 教員から直接国際交流課に提出してもらうならこの文は不要かもしれませんね。むしろ横川さんの案の方が適切だったかもしれません。例えば：Please submit the required application documents accordingly. とか。

I look forward to working with you. 


Sincerely yours,


(Signature)



(Name in English                      )
Laboratory of                          
Department of                          ,
College of Agriculture, Food and Environment Sciences/School of Veterinary Medicine
Rakuno Gakuen University
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